Project II: Checklist

**This checklist must be printed out, filled in, and have the honor code at the bottom signed as a part of your Project II Portfolio. To complete the portfolio, you must have all of the required materials, and you must have them in a folder. Required materials include: any prewriting exercises, any rough drafts as well as any feedback from the Writing Center and peer reviews, your final draft, your Works Cited page, your cover letter and this checklist. 

NB: Please note that a paper containing all the items on this checklist will not automatically earn an “A.” In theory, then, you could simply arrange this information in bullet-point form. In order to perform well on this paper you must have all the information on this checklist, as well as an elevated level of writing, narrative fluidity, few glaring grammatical errors and a grasp of the purpose & audience of the project. 

Checklist: 





Student’s


Instructor’s







Assessment


Assessment
Formatting:
--Is your paper properly formatted in 


__________


__________

MLA? (Have you used 12 point Times New 

Roman font & 1”margins?)

--Is your last name & the appropriate


__________


__________

page number in the upper-right hand 

corner of the header?

--Is the correct information of the header

__________


__________

in the upper-left-hand-corner?

--Is there only one double-space between 

__________


__________

the date & the title and between the title &

the first line of your paper?

--Did you remember to check the Paragraph box
__________


__________

so that you “don’t add space between paragraphs

of the same style”?

Introduction:
--Do you have a two-part title?



__________


__________
--Does your introduction follow the funnel structure?
__________


__________
--Which of the introductory strategies do you use?
__________


__________

--Do you identify the film your trailer advertises?
__________


__________
--Is the title of that film in italics?


__________


__________
--Do you identify the year of the film’s release?
__________


__________

--Do you identify the film’s distribution company? 
__________


__________

--Do you identify the director of the film?

__________


__________

--Do you identify the writers/producers of the film?
__________


__________

--Do you identify the key actors in the film?

 __________


__________
--Do you identify the specific audience of the trailer?
__________


__________

--Do you include any plot summary? 


__________


__________

--Does your thesis identify the genre and the 

__________


__________
emotional state of the film?

--Does your thesis act as a road map for your

__________


__________

body paragraphs?
Body Paragraphs
--Do you include an appeal to logos that focuses on 
__________


__________
the (il)logical progression of story in your trailer?

--Does each of your body paragraphs have a clear
__________


__________
concise main idea?
--Is each of those main ideas followed by a piece of
__________


__________

textual evidence from your trailer?
--Do you analyze each piece of evidence you provide,
__________


__________
offering your own interpretation?
--Does each of your body paragraphs end with a
__________


__________
linking sentence which restates the main idea and 

previews/sets up the next paragraph?
--Do you include any direct quotations?

__________


__________

--Are those quotations properly cited in the text?
__________


__________

--Do you use authorial tags to show that the quotes
__________


__________

are not your own, but belong to the trailer?
--Do you explain the quotes, or have you left them
__________


__________
dangling? 
Conclusion:
--Does your conclusion follow the inverted funnel? 
__________


__________

--Do you restate your thesis at the beginning?

__________


__________

--Do you return to your introductory strategy or 
 __________


__________
include a call-to-action at the end?
Miscellaneous:
--Is your paper at least 5 full pages long?

__________


__________
--Did you include this sheet in your portfolio? 
__________


__________

--Is your cover letter in your portfolio?

__________


__________

--Did you include a Works Cited page?

__________


__________

--Did you include your Peer Review sheet?

__________


__________
--Did you include any and all rough drafts &

__________


__________

prewriting activities?
--Did you spell-check your final draft?


__________


__________

--Did you sign the Honor Pledge at the bottom?
__________


__________

Honor Pledge:

"I have neither given nor received unauthorized aid on this test or assignment.”







____________________________________

**Keep in mind: this project will be graded according to the criteria laid out in the First Year Writing Program Handbook: I will look for (1) “a purposeful response to the audience and situation”; (2) “a clear and logical argument”; (3) “thoughtful use of textual evidence”; and (4) “effective use of formal stylistic conventions.”
