Instructions for Peer Review
Instructions:
Exchange papers (or pull up your drafts on each other's computer screens.)
Take a few minutes to read each other's papers, noting anything that jumps out at you.
Take turns asking each other about your papers - the writer should ask the questions below, and take his/her own notes on the reviewer's comments. 

Questions:
1. How effective is the beginning of the narrative? Does  it catch your attention? If not, what might work better?
2. How clear is the organization? Are any transitions unclear or confusing? If so, how could they be improved? 
3. How well does the narrative maintain its focus? What portions of the narrative don't contribute to the main story/point?
4. How vivid are the details? Is there enough sensory detail? Enough emotional detail? If not, point out places where more detail might be helpful and specify what kind of detail.
5. How appropriate is the tone? Does the narrative sound appropriately personal? Is it clear what the writer's attitude to the subject is? Is the dialogue (if the writer uses it) effective?
6. How clear is the significance of the narrative? If it's not clear enough, how could it be made clearer?

Advice on how to Conduct an Effective Peer Review
When giving feedback on a fellow student's paper:

DO be sure to acknowledge what they're doing well, in terms of the criteria for the assignment. 
ex. Your organization is really clear. Even though you're not using chronological organization, I still have no trouble following your narrative.

DO NOT merely give "I like ____ about your paper." This is much less helpful to the writer.

DO point out opportunities for improvement, and DO give a "why" for your comment. This helps the author figure out how to improve, and it keeps your comments constructive rather than critical. 
ex. It seems like your main characters could use a little more detail - your teacher doesn't seem to be as crazy as you say she was. 

DO NOT simply say "____ could be better," or " I don't like ____." This gives the writer no idea how s/he can improve that section.

DO actually talk to the writer.

DO NOT sit and read each other's papers in silence.

And above all, DO NOT be afraid to give constructive comments. The point here is to get another set of eyes on your paper, to see things that you perhaps don't. Give the kind of feedback that you, as a writer, would find helpful. 

As the writer:
 
DO NOT expect the reviewer to do all the work for you. Be an active participant.

DO ask questions of your reviewer - to clarify something you don't understand, for more information on how you can improve a particular aspect of your paper, if a certain strategy/sentence/description is doing what you intend it to do...etc. Come to class – not just to individual conferencing with me! – with what you would like your reviewer to look for/pay attention to, as well as any questions you might have. It never hurts to have multiple opinions. 

DO take your own notes - via pen and paper, make comments on your draft, whatever you like. 

DO NOT trust your memory to remember everything your reviewer says.

