MLA Cheat Sheet
**Note: You will be held accountable for the information discussed in class today for Projects I & II. 

Formatting:
· 12-pt Times New Roman Font

· 1-inch margins on all 4 sides – NEVER larger than 1”

· The entire text should be double-spaced

· The only exception to this is are block quotes – which should be used sparingly and only if necessary: the text of the block quote may be single-spaced

· This includes the spacing between your header, title, & first line of text (see pg. 226 in Longman)

· Leave only one space after the periods – and they should NEVER be enlarged

· In the upper-right-hand corner of your paper, in the HEADER section, place your last name and the page number ONLY – no commas, no dashes, no dates

· i.e. Smith 1

· This should be in the same font as the body of your paper

· The first page of your paper is NOT the cover letter

· You SHOULD have this header on your works cited as well

· In the upper left-hand corner, you MUST have the following information in this order:

· Your Name

· Instructor’s Name

· Course Title AND section Number (i.e. ENG 101—004)

· The date (on which the paper is due)

· Do NOT create a separate title p age for MLA unless specifically asked to (which you will not be in this course)

· You should always have a title  -- and it should be centered at the top of the page underneath the name/course/date section (we will cover effective titles in Unit II)

· Use Italics for the title of a book, long poem, play, film, TV series, CD title, magazine, newspaper, or scholarly journal

· No More UNDERLINING EVER

· Use quotation marks for the title of a book chapter, short story, essay in a collection, short poem, an episode of a TV show, a song on a CD, an article within a journal/magazine/newspaper
· For a complete list, see pg. 461 of Longman

· A sacred book (the Talmud, Bible, etc.) or a well-known work (i.e. the Constitution) is neither underlined nor italicized nor put in quotation marks

· Neither is the title of your own paper

· In in-text citations, there is NO comma that separates the author’s name from the page number: e.g. (Smith 213)

· In in-text-citations, the period ALWAYS goes AFTER the parentheses, otherwise the citation is just floating in space: e.g. (Smith 213). 
· In in-text citations, the quotation marks ALWAYS go BEFORE the parentheses to indicate the end of the quotation: e.g. “Quote quote quote quote” (Smith 213). 
· Make sure you know who you are quoting when you use a quotation from an article. Be aware that authors often quote secondary sources, and you should know whether your quote is Natov’s thoughts, or from a secondary source.[image: image1.png]
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